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V/v dux hien nghiem true quy 
	Ha Noi, ngay o.1 thang nam 2016 

trinh xir lY van ban 

Kinh 	Thu truong cac Vu, dan vi true thuc Uy ban Dan t6c 

Trong thoi gian qua, cac van ban phat hanh,cila Uy ban van con tinh trang 
thuc hien chua dAng quy trinh dAn den c6 mot so van ban sai ve mat th6 thuc, 
chat luting, not dung chua dam bao; viec thuc hien cac quy trinh tren he th6ng 
dieu hanh tac nghiep con han che, cu the nhu: 

- M6t s6 vu, dan vi khong thuc hien day &I cac buck xir 19, trinh van ban 
teen he thong dieu hanh tac nghiep clan d6n khi trinh Van ban gidy d6n Lanh dao 
Uy ban, Van phong phat hien 161 ve the thdc phai chinh si'ra gay lang phi th6i 
gian, di lai, van ph6ng phdm... 

- Lanh dao mot so vu, dan vi chua chu dOng vao he thong dial hanh tac 
nghiep de xir 19 van ban d6n ma chi xir ly tren van ban gidy dan d6n cham eh& 
mat tac dung dm he Dieu hanh tac nghiep. 

- M6t s6 van ban khi trinh, xin y kien Lanh dao Uy ban lien quan den 
trach nhiem to chirc thuc hien dm 02 hay nhi'eu dan vi ma chua c6 sv th6ng nhAt 
(tong thuan (bang van ban) \Teri cac don vi c6 lien quan. 

- Cac van ban, gidy mai hop...trong not b6 ca quan van con sir dung ban 
gidy kha thong dung. 

De khdc phuc nhimg ton tai teen, Lanh dao Uy ban yeu cau thia truong cac 
Vu, dan vi thuc hien nghiem talc mot s6 not dung sau: 

1. Pho bien cho lanh dao, chuyen vien nam ro \fa tuan thU, thuc hien 
nghiem tuc cac quy dinh cua Uy ban ve quy trinh trinh, xir 19, tham muu van ban 
dugc quy dinh.tai cac Quyet dinh sau: 

- Quy6t dinh s6 69/QD-UBDT ngay 06 thang 3 nam 2016 dm B6 truong, 
Chia nhiem Uy ban Dan t6c ve viec ban hanh Quy a-16 lam viec; 

- Quye't dinh s6 455/QD-UBDT, ngay 06/11/2014 dm B6 truong, Chia'. 
nhiem Uy ban Dan t6c ve viec ban hanh Quy ch6 cong tac van thu; 

- Cac quy trinh quan 19 chit luting theo tieu chudn TCVN ISO 9001: 2008 
trong hoat Ong dm co. quan Uy ban Dan t6c lien quan den cong tac trinh, xiir 19 
van ban (dirgc ding bo tai trang tin cai cach hanh chinh tren Cong thong tin dien 
to cud Uy ban Dan t6c). 

- Tang ctx6ng ling dung cong nghe thong tin, nhdt la he th6ng dieu hanh 
tac nghiep de xir 19 cong viec. 

2. Doi voi cac van ban tham muu trinh Lanh dao Uy ban, yeu cdu: 
- Cac van ban dirge giao tham muu soan thao trinh lanh dao,  Uy ban k9 

hoc van ban xin kien phai hoan thanh cac quy trinh tren 	dieu hanh tac 
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nghiep mai dugc trinh ban giay de dam bao viec kiem duyet the thirc, not dung 
van ban. Van thu chi phat fianh khi cac van ban da trong trang thai "ch& phat 
hanh" tren,N Dieu hanh tac nghiep; 

- Doi vai cac van ban tham muu tra led y kien cac ca quan, dan vi, to  
chirc, ca nhan, khi trinh van ban tra 	tren 	dieu hanh tac nghiep phai dinh 
kern van ban den ten he dieu hanh tac nghiep, kern theo day du cac 11'6 sa gOc va 
cac van ban c6 lien quan; 

- Doi voi cac van ban trinh Lanh dao Uy ban xin 3'T kien lien quan den 
trach nhiem to chirc thuc hien dm to 02 vv, dan vi tr& len phai kern theo van ban 
coy kien thong nhat cua cac vu, dan vi c6 lien quan tnrov khi trinh; 

- Nhap ten van ban, trich yeu not dung ten he dieu hanh tac nghiep phai hoan 
toan tang khop yen trich yeu teen ban giay (de thuan lgi cho qua trinh tra dru). 

3. Giao Van phong Uy ban 
- To chirc thuc hien nghiem -bac cac quy dinh chung cUa nha nuelc va cac 

quy dinh, quy the cua Uy ban lien quan den ding tac Van thu; 
- Tat ca cac van ban trinh L'anh dao Uy ban chi tiep nhan tai bo phan Van 

thu; Van thu thuc hien kiem soat buoy dau va chi tiep nhan van ban khi thuc hien 
dam bao cac buck tai muc 2 dm van ban nay ding nhu cac quy dinh khac c6 lien 
quan da dugc ban hanh; khong phat hanh cac van ban "trinh tat"; 

- Theo deii, don dac, tong hop bao cao tinh hinh, ket qua viec chap hanh 
cac quy che, quy dinh cua Uy ban ve cac not dung tren lam can cu bo sung ca s& 
danh gia chat lugng, mtirc dO 'loan thanh cong viec cua cac Vu, dan vi. 

Yeu cau Thu true:mg cac Vu, don vi nghiem tuc to chirc trien khai thuc hien./. 

- Nhu ten; 
- BO truong, Chit nhie;n1 (de b/c); 
- Cac Mir twang, Pho Chia nhisin; 
- Van phong BCSD-DU; 
- Website Uy ban Dan tOc; 
- Luu: VT, VTLT (02 ban) 

KT. BO  TR1UtING, CHiJ NHIEM  
THU' 	()NG, PHO CHU NHItM 
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